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LESSON PLANS

To insure continuity of instruction in case of unavoidable absence of the
instructor, teachers are requested to be reasonably uniform in planbook
completion and to prepare lesson plans one week in advance.

The specific form for lesson plans is left to the discretion of the teacher with
approval of the principal. The principal/designee will check lesson plans at
such intervals as he/she determines to ensure that they are in compliance
with State requirements and Board policy.

Planbooks are made available to all instructional staff on a yearly basis.

F.S. 1001.41, 1001.43, 1012.53
Effective Date: 07/01/05
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TUTORING

Employees may not accept fees for tutoring of students currently enrolled in
one (1) or more of their classes, either during or outside of the school day.

A teacher may receive compensation for private instruction of pupils of
another teacher, outside the school day, provided that if the tutoring is to
take place in a District location he/she completes the appropriate form and
does not use the secretarial services or consumable resources of the school.

F.S. 1001.41, 1001.43, 1002.43
Ethics Opinion 04-17
Effective Date: 07/01/05
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TEACHER REASSIGNMENT AND TRANSFER

A principal may change the grade level or assignment of a teacher within
his/her school.

The Superintendent may transfer a teacher to a position in another school
with the approval of the Board. The Superintendent will normally seek the
approval of both principals involved before making a recommendation to the
Board. When possible, written notice of the transfer and the reason(s) for the
transfer will be given thirty (30) days prior to the transfer.

A teacher may request a transfer to a similar position or to a different
position in another school at any time. Normally, however, such transfer will
not be made except at the regular reappointment period. Such requests shall
be considered by the principals involved, the supervisors involved and the
Superintendent. If approved, a recommendation shall be presented to the
Board in the usual manner.

F.S. 1001.41, 1001.43
F.A.C. 6B-4.005, 6B-4.006
Effective Date: 07/01/05
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EMPLOYMENT OF SUPPORT STAFF

L. REQUIREMENTS FOR TITLE I PARAPROFESSIONALS

A.

Newly Hired Paraprofessionals

All paraprofessionals hired after the first day of the 2002-2003
school year for a Title I supported program must have a
secondary school diploma or its recognized equivalent and one of
the following:

1. Completed two (2) years study at an institution of higher
education; or

2. Obtained at least an associates degree; or

3. Met a rigorous standard of quality and demonstrate
through formal State or local academic assessment:

a. knowledge or and the ability to assist in instructing,
reading, writing, and mathematics; or

b. knowledge of and the ability to assist in instructing,
reading, readiness, writing  readiness, and
mathematics readiness, as appropriate.

Existing Paraprofessionals

All current paraprofessionals working for a Title I support
program must:

1. have a secondary school diploma or its recognized
equivalent;
2. not later than January 8, 2006, meet the requirements for

newly hired paraprofessionals as described above.
Exceptions
These requirements do not apply to a paraprofessional:
1. who is proficient in English and a second language and
serves as a translator primarily to enhance the

participation of children in Title I programs; or

2. whose duties consist solely of conducting parental
involvement activities.
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D. Paraprofessional Duties

Paraprofessionals working for a Title I supported program may be
assigned to:

1.

provide one-on-one tutoring for eligible students during
times when the teacher would not otherwise be instructing
the student;

assist with classroom management, such as organizing
instructional and other materials;

provide assistance in a computer laboratory;
provide support in a library or media center;
conduct parental involvement activities;

act as a translator;

provide instructional services to students, if working under
the direct supervision of a teacher;

perform limited duties beyond classroom instruction or
that do not benefit program participants, so long as those
duties are also assigned to non-Title I paraprofessionals.
Title I paraprofessionals may not be assigned to more of
these duties, proportional to these total work time, than
the amount assigned to similar non-Title I
paraprofessionals in the same school.

F.S. 1001.41, 1001.43, 1012.01, 1012.37, 1012.38, 1012.40
F.A.C. 6A-1.0502(11)

20 U.S.C. 6319

The Elementary & Secondary Education Act (No Child Left Behind)
Effective Date: 07/01/05
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BUS DRIVERS - EMPLOYMENT

The Superintendent shall create and maintain a system of evaluating
potential school bus operators, a training program, and in-service program
for District employed school bus operators.

F.S. 1001.41, 1001.43, 1012.27, 1012.45
F.A.C. 6A-3.0141
Effective Date: 07/01/05
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VEHICLE OPERATOR’S EMPLOYMENT AND RETENTION

Regulations concerning hiring and retaining of personnel who will drive
District buses and other approved vehicles:

L. APPLICANTS

The driving history of all applicants for a school bus operator position shall
be reviewed through a check of driving records with the Florida Department
of Highway Safety and Motor Vehicles (DHSMV), to verify a satisfactory
driving history. The Transportation Department shall obtain a copy of each
applicant’s DHSMV transcript of driver record from the Florida Department of
Education School Bus Driver Records Check System (which ties into the
driving records system maintained by DHSMV). The record received shall be
forwarded to the Director of Transportation for review.

Each applicant’s transcript of driver record shall be screened. The entire
driving record shall be checked for the purpose of determining an individual’s
acceptability to drive a school bus for the District. An applicant will not be
hired to drive a school bus or other District-owned vehicle if his/her driving
record reveals the following point totals under the DHSMV Point System. The
items below indicate the types of violations and the points typically
associated with them. This list is neither complete nor inclusive:

A. five (5) or more points during the past year
B. seven (7) or more points during the past three (3) years
C. ten (10) or more points during the past five (5) years

An applicant will not be approved to drive a school bus or other
District-owned vehicle if the applicant has been convicted of
reckless driving during the past ten (10) years.

An applicant will not be approved to drive a school bus or other
District-owned vehicles if the applicant has ever been convicted
of driving under the influence of alcohol or a controlled
substance or driving with an unlawful blood alcohol or breath
alcohol level during the past ten (10) years.

Points to be

Violation Categories Assigned
1. Uncited preventable accidents with damage or injury 0-3
2. Crossing private property to avoid traffic containment

device 1
3. Following too close 2
4. Speeding — 15 miles or less over posted limits 3
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5. Careless driving 5
6. Failing to observe a red light 3
7. Failing to observe a stop sign 3
8. Failing to observe a traffic instruction sign 3
9. Improper lane change 3
10. Failing to have a vehicle under control 4
11. Driving on wrong side of road 3
12. Improper turning 3
13. Failing to yield enter through highway 3
14. Failing to yield right-of-way 3
15. Improper backing 3
16. Improper passing 3
17. Speeding — 16 miles or more over posted limits 4
18. Reckless driving 10
19. Leaving scene of accident 6
20. School bus driver failing to stop at RR crossing (unloaded) 8
21. Driving while intoxicated or unlawful blood alcohol content 10
22. Operating without valid Florida driver’s license or with

improper (revoked, suspended, etc) Florida driver’s license 10
23. Leaving scene of accident (with injury or property damage) 10
24. Leaving scene of accident (school bus involved) 10
25. School bus driver failing to stop at RR crossing (loaded) 10
26. Fleeing or attempting to elude police 10
27. Passing school bus whose red lights are flashing and stop

arms are out 10

28. Failing to observe any other established driving law, rule, or regulation.
Points to be established 0-10 using the above schedule as a guide to
determine the number of points according to similar severity. This includes
failing to report violations as defined by this Plan.

II. INITIAL EMPLOYMENT

At the time of initial employment the bus operator must meet the following
requirements:

A. have five (5) years of licensed driving experience

B. submit to the Superintendent a written application for
employment and information in a form prescribed by the Board

C. file a set of fingerprints for the purpose of the required
background check for determining criminal record

D. Form ESE 479, Physical Examination for School Bus Operator
and Medical Examiners Certificate must be completed and on file
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III. GENERAL REQUIREMENTS

Prior to transporting students on a school bus, each operator shall meet the
following requirements:

A.

F.

G.

Hold a valid Commercial Operator’s License with passenger
endorsement.

Successfully complete forty (40) hours of pre-service training
consisting of at least twenty (20) hours of classroom instruction
and eight (8) hours of behind-the-wheel training based upon the
Department’s Basic School Bus Operator Curriculum which is
hereby incorporated by reference and made a part of this policy.
This document may be obtained from the Bureau of Career
Development, Department of Education, The Florida Education
Center, Tallahassee, Florida 32399, at a cost not to exceed actual
production and distribution costs.

Demonstrate the ability to prepare required written reports.

Be physically capable of operating the vehicle as determined by a
physical examination, Form ESE 479, prescribed by the
Commissioner and given by a physician designated by the Board
and as determined by a dexterity test administered by the

District.

Demonstrate physical and mental capabilities required to carry
out all assigned responsibilities of a school bus operator.

Pass the required school bus operator’s course

Pass a pre-employment drug/alcohol screening

At least annually, the District shall assure that the school bus operator
meets the following requirements:

A.

B.

The requirements of this policy.

Successfully complete a minimum of eight (8) hours of in-service
training related to the school bus operator’s responsibilities for
transporting students.

Successfully pass a dexterity test administered by the District
and maintain a valid Medical Examiner’s certificate.

The District shall obtain an operator’s history record from the Department of
Highway Safety and Motor Vehicles for each regular school bus operator,



THE SCHOOL BOARD OF PERSONNEL
MARTIN COUNTY (FLORIDA) 3720.02/Page 4 of 5

substitute operator, or any other individual certified to drive a school bus by
the District. The schedule for reviewing these records shall be:

A. prior to initial employment;
B. prior to the first day of the Fall semester; and

C. thereafter, the District shall continuously screen operator
records using the automated weekly updates, ensuring proper
retrieval documentation for every week.

All employees driving a vehicle (bus, auto, van, truck, or tractor) are required
to have a current valid Florida driver’s license covering the vehicle driven.
Each such employee must sign a driver’s license status statement at each
pay period, attesting to the fact the employee has not received any point
violation in the interim. Falsification may result in termination of job.

All school bus operators shall be subject to the Federal requirements of 49
CFR, Parts 382 and 391 related to substance abuse testing and alcohol
detection program.

The physical standards established by the Federal Highway Administration
pursuant to 49 CFR Sections 391.41 and 391.43 shall be applicable to all
school bus operators.

All employees driving motor vehicles in the scope of their employment are
required to use the occupant restraint system as provided by the

manufacturer.

IV. MOTOR VEHICLE VIOLATIONS

This Plan is based on a point system, whereby points are applied to a variety
of driving, policy or procedural violations. The accumulation of a certain
number of points within a specific time period will result in disciplinary
action against an employee. For employees covered by this Plan, it does not
matter whether the points were assigned for violations involving a District
vehicle or the employee’s personal vehicle.

The accumulation of points within the specified time period will result in
disciplinary action as indicated below.

Maximum Number Time

Of Points Period Assessment Action

1 point 1 year Documented Warning

2 point 1 year Written Reprimand

3-4 points 1 year 1 day suspension without pay

5-6 points 1 year 3 day suspension without pay
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7-9 points 1 year
10 points 1 year
15 points 2 years
20 points 3 years

F.S. 1001.41, 1001.43

49 CFR Parts 382 and 391
F.A.C. 6A-3

Effective Date: 07/01/05
Amendment Date: 07/21/09

PERSONNEL
3720.02/Page 5 of 5

10 day suspension without pay
Termination of Employment
Termination of Employment
Termination of Employment
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TEMPORARY APPOINTMENT, SUBSTITUTES, AND
STUDENT EMPLOYEES

A person shall be deemed to be a temporary employee when the employment
position will exist for less than four (4) consecutive months; or, the person is
employed for six (6) months or less to perform the duties of an incumbent of
a regularly established position who is on an approved leave of absence.

A person participating in a job training or work experience program is to be
considered a temporary employee regardless of the period of time employed.

A person shall be deemed a substitute employee who performs services
normally performed by a permanent or regular employee, and who is not
employed either by appointment or contract to perform such services on a
continuing basis.

Any employee who is a bonafide student of the K through 12 programs of the
Martin County School District is considered to be a student employee.

Temporary, substitute, or student employees are not eligible for membership
in the retirement system and are not eligible for fringe benefits such as
health insurance, life insurance, etc.

F.S. 1001.41, 1001.43
Effective Date: 07/01/05
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DRUG AND ALCOHOL TESTING FOR HOLDERS OF
COMMERCIAL DRIVERS' LICENSES

L. PURPOSE

The purpose of this policy is to provide for the safety and welfare of all
students and employees of the District. The use of drugs and alcohol in the
workplace creates a substantial risk of harm to self and others. Through the
establishment of a standard drug and alcohol testing program, all employees
performing safety-sensitive functions and holding commercial drivers'
licenses shall be required to submit to drug and alcohol testing.

II. AUTHORIZATION

Employers of persons performing safety-sensitive functions and holding
commercial drivers' licenses are required to implement a drug and alcohol
testing program pursuant to the Omnibus Transportation Employee Testing
Act of 1991 (OTETA) regulations of the Federal Highway Administration
contained in 49 CFR Parts 40 and 382, et al, and F.S. 234.091, which are
hereby adopted by reference.

III. DEFINITIONS

A. Prohibited Substances or Drugs

Any illegal drug or substance as identified in Schedules I through
V or Section 202 of the Controlled Substance Act and as further
defined by 21 CFR 1300.11 through 1300.15. This includes, but
is not limited to, marijuana, amphetamines, opiates,
phencyclidine (PCP), and cocaine. Prescriptions illegally
possessed or used are included.

B. Alcohol Use

Alcohol use is the consumption, or being under the influence, of
any beverage, mixture or preparation including any medication
or product containing alcohol.

C. Covered Employees

Covered employees include those Board employees who are
performing safety-sensitive functions and are required to hold a
commercial drivers' license as a condition of employment.
Pursuant to 49 C.F.R. 382-107, a driver subject to drug and
alcohol testing is any person who operates a commercial motor
vehicle, including casual or intermittent drivers. A vehicle
designed to transport sixteen (16) or more passengers including
the driver is defined as a commercial motor vehicle. School bus
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drivers shall be subject to a drug and alcohol testing program
that fulfills the requirements of 49 C.F.R. 382. Other persons
who drive vehicles designed to transport sixteen (16) or more
passengers, including the driver, or operate equipment weighing
in excess of 26,000 pounds, are likewise subject to the drug and
alcohol testing program. Testing procedures and facilities used
for the tests shall conform with the requirements of the Code of
Federal Regulations, Title 49, Section 40 et seq 49 C.F.R. 40 et
seq.

IV.  APPLICATION

This policy applies to all Board employees who are required to hold a
commercial drivers' license as a condition of employment and who perform
safety sensitive functions. Any contractor conducting business on District
owned or leased property must be in compliance with OTETA 1991 and
provide verification to District staff upon request.

V. PROHIBITED CONDUCT

A.

Prohibited Substances or Drugs:

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions when the driver uses,
or is under the influence, of any controlled substance, except
when the use is pursuant to the written instructions of a
physician who has advised the driver that the substance does
not adversely affect the driver's ability to safely operate a vehicle.
It shall be the responsibility of the employee to file such written
statement with the key contact person, who will forward the
statement to the Director of Human Resources and Management
Development. More restrictive Federal Highway Administration
regulations shall supersede advice of the physician.

Alcohol

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while having a breath
alcohol content of .01 or greater. No driver shall use, or be under
the influence, of alcohol while performing safety-sensitive
functions. No driver shall perform safety-sensitive functions
after using alcohol.
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VI. TREATMENT AND NOTICE REQUIREMENTS

A. Notice to Affected Employees

The Board will communicate with all covered employees prior to
conducting drug and alcohol testing and provide the reasons for
conducting said test(s). The Board shall provide to covered
employees written notice of the required testing and oral notice
at the time of the actual testing.

B. Education and Training

The Board shall provide educational materials that explain the
requirements of the program and the policies and procedures
with respect to meeting the requirements of the drug and alcohol
testing program.

C. Treatment Information

Each covered employee who engages in prohibited conduct shall
be evaluated, at employee expense, by a substance abuse
professional who shall determine what assistance, if any, the
employee needs in resolving problems associated with use of
prohibited drugs or alcohol misuse. Covered employees who test
positive for alcohol or drugs shall be subject to disciplinary
action up to and including dismissal.

VII. TESTING AND ANALYSIS

It is the intent of the Board to comply with all alcohol and controlled
substance testing procedures contained in 49 C.F.R. 382, 49 C.F.R. 291, 49
C.F.R. 192 and 49 C.F.R. 395. The Board recognizes the need to protect
individual dignity, privacy, and confidentiality in the program. Specimen
analysis shall be conducted in a manner to assure a high degree of accuracy
and reliability to protect the covered employee and the integrity of the testing
process.

The following are conditions under which testing may be conducted as
required by Federal Regulations, or when circumstances warrant.

A. Pre-Employment Testing

All applicants for employment for positions requiring the
individual to perform safety-sensitive functions and requiring a
commercial driver license shall submit to drug and alcohol
testing prior to employment except as otherwise specified
pursuant to 49 C.F.R. 382.301. Written documentation must be
provided by the candidate for employment to substantiate the
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exception. No covered employee shall be on duty or operate a
commercial motor vehicle while the covered employee possesses
or is under the influence of drugs or alcohol. Tests shall be
conducted before the first time an employee performs any safety-
sensitive function for the district. The tests shall be required of
an applicant after he/she has been offered the position.

B. Reasonable Suspicion Testing

A supervisor or designee outside the bargaining unit who has
been trained in accordance with the requirements of Federal
Highway Administration Regulations shall require a covered
employee to submit to an alcohol or drug test when there is
reasonable suspicion that a covered employee has violated the
prohibitions contained in the Federal Highway Administration
Regulations.

Reasonable suspicion must be based on documented objective
facts and circumstances which are consistent with the long-and
short-term effects of alcohol or substance abuse including but
not limited to physical signs and symptoms, appearance,
behavior, speech and/or body odor.

C. Post-Accident Testing

Alcohol or drug testing will be administered following an accident
when the driver was performing a safety-sensitive function and
there is a loss of human life; a citation from a law enforcement
officer and either a driver or passenger received immediate
medical treatment away from the scene of the accident; or one of
the vehicles involved was to be towed from the scene of the
accident due to operational impairment. Such testing must be
conducted within the time limits set forth in Federal Highway
Administration Regulations.

D. Random Testing

All covered employees shall be subject to random, unannounced
drug and alcohol testing conducted at unannounced times
throughout the year. Covered employees shall be selected by a
scientifically valid random process, and each employee shall have
an equal chance of being selected for testing each time selections
are made. Such employees shall report for testing immediately
following notification. Tests for alcohol and drugs shall be
conducted just before, during or just after the performance of
safety-sensitive functions. The minimum number of random
alcohol tests or drug tests shall be determined annually by
applicable state and/or federal agencies.
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E.

Return to Duty Testing

All covered employees who previously tested positive on a drug or
alcohol test must submit to a return to duty test and test
negative prior to returning to duty, if the covered employee is
returned to duty.

Follow-up Testing

Unannounced follow-up alcohol and/or controlled substance
testing as directed by a substance abuse professional in
accordance with Federal Highway Administration Regulations
shall occur when it is determined that a covered employee is in
need of assistance in resolving problems associated with alcohol
misuse and/or use of drugs and it is determined that the covered
employee shall be returned to their safety-sensitive position. The
number of frequency of follow-up testing shall be determined by
the substance abuse professional.

Disputed Test Results

Any covered employee who disputes the results of a required
drug test set forth in this policy may request that a test of the
split sample be conducted. This test may be conducted at the
same or at a different testing laboratory. All tests must be
conducted by a D.H.H.S. approved laboratory. The cost
associated with this test shall be the responsibility of the covered
employee. If the results of this split sample test are negative, the
covered employee shall be reimbursed by the District.

Refusal to Test

Failure of a covered employee to submit to any required drug or
alcohol test shall be construed conclusively as a positive test
result.

Consequence of Positive Test

Any positive test reported to the District by the Medical Review
Office, or otherwise, will result in immediate suspension of the
employee without pay pending other disciplinary action to the
employee, up to and including termination. The District adopts
“zero tolerance” for any positive alcohol or drug test.

Positive results under other circumstances will result in
disciplinary action consistent with the District's Drug Free
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Workplace Rule and administrative procedure. Any positive pre-
employment test will result in refusal to hire.

J. Americans With Disabilities Act

Under the Americans With Disabilities Act (ADA) the Board
prohibits  employment discrimination against “qualified
individuals with disabilities.”

F.S. 1001.41, 1001.43, 1012.23, 1012.45
49 C.F.R. 382.101 et seq.
Effective Date: 07/01/05
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ENTRANCE REQUIREMENTS

The Board shall establish entrance age requirements for students which are
consistent with statute and sound educational practice and which ensure the
equitable treatment of all eligible children.

All children who have attained the age of six (6) years or who will have
attained the age of six (6) years by February 1st of any school year or who are
older than six (6) years of age but who have not attained the age of sixteen
(16) years, except as otherwise provided in Florida Statute, are required to
attend school regularly during the entire school term.

L. KINDERGARTEN

Children entering kindergarten in the District for the first time must comply
with F.S. 1003.21 regarding entry ages. A child must be five (5) years old on
or before September 1st, in order to meet the Florida age requirement for
kindergarten. A child under age six (6) who is enrolled in kindergarten will
be considered of compulsory school age.

II. FIRST GRADE

Children entering first grade in the District for the first time must comply
with F.S. 1003.21. Any child who has attained the age of six (6) years on or
before September 1st of the school year and who has been enrolled in a public
school or who has attained the age of six (6) years on or before September 1st
and has satisfactorily completed the requirements for kindergarten in a non-
public school, or who otherwise meets the criteria for admission or transfer in
a manner similar to that applicable to other grades, shall progress according
to the District’s student progression plan.

Students transferring to first grade from a kindergarten program other than
the one offered by the District will need written verification of satisfactory
completion of kindergarten from the public or non-public school attended.

III.  INITIAL ENTRY

A. The principal shall require that any pupil entering a Florida
school for the first time present a certificate of immunization that
shall include: diphtheria, pertussis, tetanus (DPT), poliomyelitis,
rubella, rubeola and mumps. However, any child shall be
exempt from the requirement upon written request of the parent
or guardian of such child stating objections on religious grounds,
or if a competent medical authority certifies in writing that the
child should be exempt for medical reasons.

B. The principal shall require that any pupil entering a Florida
school for the first time present a certification of a school entry
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medical examination performed within the twelve (12) months
prior to enrollment in school. This medical examination shall be
on a form provided by the Martin County Health Department. A
medical examination is acceptable based on a school record or
out-of-state doctor's record, but must be kept separate for review
and certification by the school nurse.

C. A child may be exempt from the required physical examination
and/or immunization upon written request of the parent or
guardian of such child stating objection to examination and/or
immunization on religious grounds or for medical reasons
certified by a competent medical authority.

D. Children entering the District shall comply with F.S. 1003.21
and 1003.22.

IV. VERIFICATION OF DATE OF BIRTH

All students entering the District (K-12) for the first time will be required to
submit evidence confirming date of birth. If the first prescribed evidence is
not available, the next evidence in the order set forth below shall be accepted:

A. A duly attested transcript of the child's birth record filed
according to law (birth certificate).

B. A duly attested transcript of a certificate of baptism showing the
date of birth and place of baptism of the child, accompanied by
an affidavit sworn to by the parent.

C. An insurance policy on the child's life which has been in force for
at least two (2) years.

D. A bona fide contemporary Bible record of the child's birth
accompanied by an affidavit sworn to by the parent.

E. A passport or certificate of arrival in the United States showing
the age of the child.

F. A transcript of record of age shown in the child's school record of
at least four years prior to application, stating date of birth.

G. If none of the above are available, parent(s) may obtain an
affidavit of age, sworn to by the parent, accompanied by a
certificate of age signed by a public health officer or a licensed
physician or county health official which shall state that the
physician has examined the child and believes that the age as
stated in the affidavit is substantially correct.
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V. VERIFICATION OF RESIDENCE

Verification of a parent or guardian’s residence shall be required at the time
the child registers for school. Verification of residence may also be required
at any other time at the discretion of the Superintendent or designee.

F.S. 1001.41, 1001.43, 1003.01, 1003.21, 1003.22
Effective Date: 07/01/05
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INTER-DISTRICT OPEN ENROLLMENT

L. CONTROLLED OPEN ENROLLMENT

After notice and hearing, the Board may decide to offer controlled open
enrollment (school choice) within the District, on such terms and conditions
as the Board may deem necessary or appropriate. The Superintendent shall
be responsible for implementing Board action in accordance with F.S.
1002.31.

II. INTER-DISTRICT TRANSFERS

Subject to the conditions set forth below, students residing in Martin County
may attend school in another school district if both school boards involved
approve such an arrangement. The same pre-requisite is necessary if non-
resident students who live in other counties desire to attend this District.

I[II. NON-RESIDENT STUDENTS

A. Criteria for the admission of students from other districts
shall be:

1. Change of Residence

Parent or guardian must have physically moved, a building
permit must have been issued in another zone, or other
tangible evidence presented.

2. Child of Board Employee

A Board employee may request his/her child attend any
school in the Martin County School District.

Schools that are determined by the Superintendent to be overcrowded shall
not accept requests for “choice” students without obtaining the permission of
the Superintendent or designee. Permission shall be granted or denied in the
discretion of the Superintendent or designee based upon his or her
determination as to whether or not an unavoidable and undue hardship or
other extenuating circumstance exists that justify the exception.

F.S. 743.01, 743.07, 1001.41, 1001.42, 1001.43
Effective Date: 07/01/05
Amendment Date: 11/20/07
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FOREIGN EXCHANGE STUDENTS

The Board recognizes the positive cultural benefits of the students, staff and
the community in meeting students from other countries and in having
foreign exchange students as members of the student body of this District.

For students to be involved in this program they must be enrolled in a U.S.
State Department approved organization as recognized by Council on
Standards for International Travel Standards. Foreign exchange students (J
Visas) may be enrolled providing the school has not exceeded an appropriate
number of exchange students and the principal approves the enrollment. A
tuition fee is not required. Foreign exchange agencies must be pre-approved
by the District and must follow all established procedures for admitting
foreign exchange students.

F.S. 1001.41, 1001.43
Effective Date: 07/01/05
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ATTENDANCE ZONES

A student’s residence shall be the residence of the parents except in the
following cases:

A.

A student shall attend school in the zone in which the student's
legal residence is located.

Where the courts have awarded the custody of the student to an
adult other than the parent; in this case the legal residence of
the student is with the person who is assigned guardianship.

The in-county student, due to extenuating circumstances, is
living with someone who does not have legal custody of the
student; in this case the person may make application for out-of-
zone attendance.

When the student is or has been married, the student's residence
is the legal residence.

The student is eighteen (18) years of age or older; the student's
residence is the legal residence.

Out-of-county and out-of-state students who are living with
someone other than his/her parent(s) must have court awarded
legal custody of the student.

Students who attempt to enroll in the wrong school or who are
residents of another county and do not have proper authorization
shall not be allowed to register. If the Superintendent or his/her
designee learns that any student is improperly enrolled in a
District school, s/he shall immediately notify that student’s
parents that the student must be withdrawn. Failure or refusal
to withdraw the student will result in a public hearing before the
Board to expel the student.

All students must attend school in their zone of residence unless they have
an approved choice form.
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ADMINISTRATION OF NON-PRESCRIPTION
OVER-THE-COUNTER MEDICINES

Secondary school age students may take over-the-counter medications (e.g.
Tylenol) while at school, upon written authorization of the parent or
guardian. The written authorization form must be submitted to the health
clinic for appropriate filing prior to any dispensing of over-the-counter
medications. All medications must be in an unbroken manufacturer’s
original sealed container and delivered to the Health Clinic by the
parent/guardian.

The written authorization by the parent must state how the medication is to
be dispensed; including the proper dosage as specified by the manufacturer’s
label and specific time of the date the medication is to be dispensed. Each
medication administration must be accompanied by the parent’s written
authorization on the required District consent form.

The school cannot allow the possession or use of any form of unauthorized
drug or medication at any time. Therefore, all medications must be
dispensed in the clinic. @ Unauthorized possession will be immediately
reported to the principal for proper disciplinary action.

F.S. 1001.41, 1001.43, 1006.062
Effective Date: 07/01/05
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STUDENT ACCIDENTS

When a student is injured on Board property or during a school sponsored
activity, the teacher, coach or person in charge may give such help as
circumstances and first-aid knowledge permit. The principal and
parent/guardian shall be notified as soon as possible.

When serious injury is apparent or possible and a parent/guardian cannot
be located, the school staff member must take the responsibility of securing
immediate medical assistance (911).

It is the principal’s responsibility to see that all accidents are reported on the
appropriate accident form. One (1) copy is to be placed in the student’s
permanent record and the other forwarded to the designated District office.

F.S. 1001.41, 1001.43
Effective Date: 07/01/05
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STUDENT PROGRESSION PLAN

Annually or within such other period as required, the Board shall develop
and adopt a student progression plan. Copies of this plan shall be
maintained in the District office and at each school. The plan shall be
comprehensive in nature in accordance with Florida Statutes and State
Board of Education rules, and shall provide for graduation with a Martin
County diploma.

F.S. 1001.41, 1001.42, 1001.43, 1003.21, 1003.43, 1003.436, 1003.438,
F.S. 1006.15, 1006.28, 1008.25

F.A.C. 6A-1.0941

Effective Date: 07/01/05
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GRADUATION

The following criteria shall be observed in arranging commencement exercises
and related activities:

A. Graduation dates shall be adopted by the Board and included in
the school calendar.

B. Consideration must be given to graduation related expenses so
that parents and students are not unduly burdened financially.

C. Diplomas will be presented by the Superintendent or his/her
designated representative.

F.S. 1001.41, 1001.43, 1006.07
Effective Date: 07/01/05
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GRADUATION RECOGNITION PROGRAM FOR
STANDARD DIPLOMA STUDENTS

Commencing with the graduating class of high school students who enter the
ninth grade during the 2007-2008 school year, the District shall no longer
designate valedictorians and salutatorians based on grade point average.
Instead all students pursuing a standard high school diploma will be eligible
to earn one of the following designations based on class-rank:

HONORS DESIGNATION GRADE POINT AVERAGE
Summa Cum Laude (“with highest honors”) top 1 percent
Magna Cum Laude (“with high honors”) next 2 percent

Cum Laude (“with honors”) next 2 percent

Graduates ranked in the top five percent (5%) shall have the applicable
honors designation reflected on their diplomas and transcripts and may be
recognized during commencement. The students earning honors
designations will vote among themselves to determine who will deliver the
commencement speech.

To be designated Summa Cum Laude, Magna Cum Laude or Cum Laude, the
student must be enrolled in a specific Martin County high school for a
minimum of two years/ 14 credits to be eligible for those designations.

Class rank shall be determined based on a weighted quality point system.
The points are generated based upon both the grade earned and the
instructional level difficulty of each completed course as indicated in the
Student Progression Plan. Class rank is determined by computing the
weighted grade point average of all high school credit classes taken by a
student.

F.S. 1001.41, 1001.43
Effective Date: 09/18/07
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GANG CONTROL

L. GANG POLICY, PROHIBITIONS AND PROCEDURES

A.

Students may not:

1. don or exhibit any type of gang related dress, apparel,
markings, manner of grooming or other indicia;

2. intentionally cause, encourage, solicit, or recruit another
person to become a gang member;

3. associate with a gang;
4. engage in or exhibit gang related activities, acts, or
conduct.

If the student’s behavior or other attribute is in violation of these
provisions, the principal or designee will request the student to
make the appropriate correction. If the student refuses, the
parent/guardian may be notified and asked to make the
necessary correction. The principal will take appropriate
corrective and disciplinary action.

If a student has committed any infraction of the Student
Conduct and Discipline Code for the purpose of benefiting,
promoting, or furthering the interests of a gang, the penalty for
such infraction may be enhanced.

Training to provide increased awareness of the threat to the
safety of students, staff and school property which gang-related
activity poses shall be provided by School Resource Officer on an
as-needed basis. Additional presentations shall be made
available to individual schools, staff or students at the request of
the principal. Presentations shall provide training in current
identification symbols used by those involved in gang-related
activity and shall include the identification of hand signals,
apparel, jewelry, and/or other pertinent gang-related
information.

II. DEFINITIONS. For purposes of this rule:

A.

“Gang” means a formal or informal ongoing organization,
association, or group that has as one of its primary activities the
commission of criminal or delinquent acts, and that consists of
three or more persons who have a common name or common
identifying signs, colors, or symbols, including, but not limited
to, terrorist organizations and hate groups.
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B.

“Ongoing” means that the organization was in existence during
the time period charged in the Statement of Charges.

“Primary activities” means that a gang spends a substantial
amount of time engaged in such activity, although such activity
need not be the only, or even the most important activity, in
which the gang engages.

“Gang associate” means a person who:

1. Admits to gang association; or

2. Meets the defining criterion for gang membership described
in subsection (3).

3. “Gang member” is a person who meets two or more of the
following criteria:

(@) Admits to gang membership.

(b) Is identified as a gang member by a parent or
guardian.

(c) Is identified as a gang member by a documented

reliable informant.
(d)  Adopts the style of dress of a gang.
(e) Adopts the use of a hand sign identified as used by a

gang.

) Has a tattoo identified as used by a gang.

(g) Associates with one or more known gang members.
(h) Is identified as a gang member by an informant of

previously untested reliability and such identification
is corroborated by independent information.

(i) Is identified as a gang member by physical evidence.

(4) Has been observed in the company of one or more
known gang members four or more times.

(k) Has authored any communication indicating
responsibility for the commission of any crime by the
gang.

Where a single act or factual transaction satisfies the
requirements of more than one of the criteria in this subsection,
each of those criteria has thereby been satisfied for the purposes
of this rule.

“Gang-related activity” means:

(@) An activity committed with the intent to benefit,
promote, or further the interests of a gang, or for the
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purposes of increasing a person's own standing or
position within a gang;

(b)  An activity in which the participants are identified as
gang members or gang associates acting individually
or collectively to further any criminal purpose of a
gang;

(c) An activity that is identified as gang activity by a
documented reliable informant; or

(d)  An activity that is identified as gang activity by an
informant of previously untested reliability and such
identification is corroborated by independent
information.

III. NOTIFICATION

The principal shall notify the student body of the Martin County School
Board Gang Control Policy in writing, through classroom presentations
and/or assemblies. A copy of the Martin County School Board Gang Control
Policy shall be printed in all secondary Student Conduct and Discipline Code.
It shall be the responsibility of students and parents to familiarize themselves
with said policy.

F.S. 1001.41, 1001.42, 1003.31
Effective Date: 12/16/08
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STUDENT CONDUCT

Respect for law and for those persons in authority shall be expected of all
students. This includes conformity to school rules as well as general
provisions of law affecting students. Respect for the rights of others,
consideration of their privileges, and cooperative citizenship shall also be
expected of all members of the school community. The Board has zero
tolerance of violent, disruptive, or inappropriate behavior by its students.

Respect for real and personal property; pride in one’s work; achievement
within the range of one’s ability; and exemplary personal standards of
courtesy, decency, and honesty shall be maintained in the schools of this
District.

The Board shall develop and adopt a Code of Student Conduct for elementary
schools and a Code of Student Conduct for secondary schools. The
Superintendent or designee shall provide for the distribution of the
appropriate code to all teachers, school personnel, students, and
parents/guardian at the beginning of every school year.

Students may be subject to discipline for violation of the Code of Student
Conduct even if that occurs on property not owned or controlled by the Board
but that is connected to activities or incidents that have occurred on property
owned or controlled by the Board, or conduct that, regardless of where it
occurs, is directed at a Board official or employee, or the property of such
official or employee.

Student conduct shall be governed by the rules and provisions of the Code of
Student Conduct. This Code of Student Conduct shall be reviewed
periodically.

F.S. 1001.41, 1001.42, 1001.43, 1002.20, 1003.01, 1003.53, 1006.07,
F.S. 1006.08, 1006.12, 1006.13

F.A.C. 6A-1.0404

Effective Date: 07/01/05
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DRESS CODE

A safe and disciplined learning environment is essential to a quality
educational program. Appropriate student attire promotes school safety,
improves discipline and generally enhances the learning environment. The
Board finds that the dress-related requirements set forth in this rule are
necessary for the safety and welfare of the student body and school
personnel.

Students are expected to come to school with proper attention having been
given to personal cleanliness, grooming and neatness of dress. Students
whose personal attire or grooming distracts the attention of other students or
teachers from their school work shall be required to make the necessary
alterations to such attire or grooming before entering the classroom or be
sent home by the principal to be properly prepared for school. Students who
fail to meet the minimum acceptable standards of cleanliness and neatness
as determined by the principal and as specified in this rule, shall be subject
to appropriate disciplinary measures, including suspension.

L. GENERAL REGULATIONS

A. The school advisory council of each school shall adopt a dress
code applicable to the students of that site. Minimally, the dress
code shall require that a student’s clothing, accessories,
hairstyle and hygiene must not distract from nor disrupt the
learning environment. Also, the dress code shall, at a minimum,
prohibit the following types or articles of clothing: tube tops,
tank tops, and halters, bare back or midriff clothing, skin tight
clothing, see through clothing, bathing suits (except with
permission for specified events). Shorts and dresses may not be
shorter than the tips of the individual’s fingers when standing
upright with their arms at their sides. Undergarments shall not
be exposed, i.e., boxer shorts, underwear. These samples are
not all-inclusive but serve as a guide for individual schools.
Individual schools may have a stricter dress code if approved by
the school advisory council. All school dress codes must be
reviewed and approved by the Superintendent and legal counsel
before implementation. Dress codes shall be approved annually
by the Board. Once a dress code has been approved, it need
only be re-submitted if additional changes are made.

B. The determination of what constitutes a safety or health hazard,
a distraction of students from classroom activity, a disruption of
a school program or excessive maintenance of school property
shall be made by the principal.
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C.

Suspension of students within the purview of this dress code
shall be made by the principal pursuant to current Florida
Statutes and District policies and after observing the rights of
due process of the student concerned.

The time, the specific location, the type of activity going on, and
whether the alleged offense is the first or repetitious on the part
of a student must all be considered when determining the
discipline for a student. The primary consideration is correction
of a problem by the quickest and most reasonable method so
that the instructional program for students may proceed with the
least possible disruption.

II. SCHOOL UNIFORMS

A.

School uniform policies promote school safety, improve discipline
and enhance the learning environment, by helping prevent gang
colors and insignia at school, instilling students with discipline,
helping parents and students resist peer pressure, helping
students concentrate on school work, and helping school officials
recognize intruders.

Schools shall be eligible to participate in a mandatory uniform
pilot program if the following conditions are met:

1. Parent/Legal Guardian Vote

a. Upon request made to a school’s principal by the
School Advisory Council, a parent/legal guardian
vote on the proposition to implement a mandatory
uniform program at the school shall be scheduled to
occur not less than fourteen (14) and not more than
thirty (30) calendar days after the request is
received.

b. Not less than seven (7) days before the vote, the
Superintendent shall publish one time in a
newspaper of general circulation in the county the
location and time of the vote.

C. Only parents or legal guardians of students who are
currently enrolled at the school, and who will be at
the school the following year, and who have been
identified through the student registration records
shall be eligible to vote; provided, however, that there
shall be allowed only one (1) vote per family. If the
records show that a family has exceeded their single
vote, their votes shall be reduced to one (1) vote if
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they have voted the same way. Otherwise, all of the
family’s votes shall be invalidated.

d. The proposition shall pass if a majority of eligible
voters vote in favor of the proposition.

2. Uniform Selection

a. At the time of submitting its request for a
parent/legal guardian vote in accordance with
Section 2(B)(1) of this rule, the School Advisory
Council shall recommend a uniform that complies
with all other provisions of this rule concerning
appropriate attire.

b. Final uniform selection shall be subject to approval
by the Board.

3. Program Implementation

The mandatory uniform policy at the school shall be
implemented commencing with the semester immediately
following the vote.

4, Financial Considerations
a. Financial Hardship

No student shall be denied attendance at school or
be otherwise penalized for failing to wear clothing
that complies with the uniform dress code if such
failure is due to financial hardship.

b. Assistance

Each school’s principal and School Advisory Council
shall develop procedures and criteria to offer
assistance to students who would have or are having
difficulty complying with the school’s uniform dress
code due to financial hardship; and shall develop a
program to provide for donations of clothing or
financial assistance, or reuse of uniform clothing or
similar program that would alleviate such financial
hardship.
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C. New Students

Students entering the District during the school year
shall be granted a two (2) week grace period before
being required to comply with the uniform dress
code.

III. EXEMPTIONS

Exemptions to the mandatory uniform program may be granted when:
A. Uniforms of a nationally recognized youth organization such as
the Boy Scouts, Girl Scouts or JROTC are worn on regular

meeting days.

C. The wearing of a school uniform violates a student’s sincerely
held religious belief.

IV. EXEMPTION PROCEDURES

Requests for exemptions shall be made in accordance with the following
procedure:

A. A request is made by mail or in person by the parent or guardian
for an Application for Exemption from the Uniform Program
(“Application”). The parent or guardian may obtain an
Application at the student's school site.

B. The Application is completed in full and submitted to the school
principal. The Application must clearly specify the basis for the
requested exemption by reference to section 3 (A) through (C)

above, and must contain a detailed justification for the requested
exemption.

C. The school principal or other designated administrator meets
with the parent to discuss the uniform policy and the nature of
the objections to the policy. The purposes of this meeting
include: (1) ensuring that the parent or guardian understand the
reason for, and goals of, the uniform policy; (2) verifying the
accuracy of the information on the Application; (3) preventing
fraud or misrepresentation.

D. The decision whether or not to grant the exemption rests within
the sound discretion of the school principal.
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V. PROGRAM COMPLIANCE

The school, having duly instituted a mandatory uniform program, must
implement the program by:

A. Each school shall develop incentives and positive reinforcement
measures to encourage full compliance with the uniform policy.
Each school should strive to achieve full compliance through use
of incentives and positive reinforcement measures, and should
resort to disciplinary action only when positive measures fail to
ensure compliance. In addition, schools shall communicate with
parents so that expectations, rationale, and benefits are fully
understood by the student and his or her family.

B. If necessary, disciplinary action may be taken to encourage
compliance with the policy.

C. A “progressive discipline” approach is to be employed so as to
encourage full and consistent compliance with the least amount
of disciplinary action.

D. Prior to initiating any disciplinary action against a student not
complying with the policy, a school administrator or counselor
shall request a conference with the parent or guardian to solicit
cooperation and support.

VI. TERMINATION OF MANDATORY UNIFORM PILOT PROGRAM

The mandatory uniform program at a school may be terminated in
accordance with either of the following:

A. By Board vote; or

B. Upon the school advisory council’s request, and a majority vote
of eligible families, pursuant to the procedures identified section
2(B)(1) of this rule.

F.S. 1001.41, 1001.43, 1006.07
Effective Date: 07/01/05
Amendment Date: 08/15/06
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CLEAN AIR ACT/TOBACCO FREE ENVIRONMENT

Smoking and the use of smokeless tobacco products by Board personnel,
students, or any other person, shall not be permitted in any building or
Board vehicle, on school property or while on duty in the presence of
students. This prohibition includes, but is not limited to, all areas delineated
pursuant to F.S. 386.205(2)(a), 386.203(6), 235.011(5), Florida Statutes, all
Florida Inventory School Housing (FISH) numbered facilities, and all property
owned or leased by the Board.

F.S. 386.201, 386.202, 386.204, 386.212, 1001.41, 1001.43
20 U.S.C. 6081 et seq.
Effective Date: 07/01/05
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CARE OF SCHOOL PROPERTY

The Board believes that the schools should help students learn to respect
property and develop feelings of pride in community institutions.

The Board charges each student with responsibility for the proper care of
school property and the school supplies and equipment entrusted to his/her
use.

Students who cause damage to school property shall be subject to
disciplinary measures, and their parents shall be financially liable for such
damage to the extent of the law, except that students eighteen (18) years of
age or older shall also be liable for damage they cause.

The Board authorizes the imposition of fines for the loss, damage, or
destruction of school equipment, apparatus, musical instruments, library
material, textbooks, and for damage to school buildings and reserves the
right to withhold a report card or credits from any student whose payment of
such fine is in arrears.

The District may report to the appropriate juvenile authorities any student
whose damage of school property has been serious or chronic in nature.

A reward may be offered for the apprehension of any person who vandalizes
school property.

F.S. 1001.41, 1001.43
Effective Date: 07/01/05
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VEHICLE USE BY STUDENTS

Each school shall develop its own parking rule/procedures including
appropriate fees. A student shall be permitted to drive his/her automobiles,
motor scooter, or motorcycle to school provided a written consent of his/her
parent(s) or legal guardian and a written agreement to comply with all Board
policies relating to student vehicles if filed with the principal.

Any student violating this policy shall be denied permission to bring his/her
vehicle to school until such time as the principal restores the privilege.

The Board shall not be responsible for motor vehicles which are lost, stolen,
or damaged, uninsured, unregistered or driven by any unlicensed operator.

F.S. 1001.41, 1001.43
Effective Date: 07/01/05
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NON DISCRIMINATION AND PROHIBITION OF HARASSMENT

L. NON-DISCRIMINATION

Discrimination/harassment against students and applicants for admission
on the basis of race, religion, national origin, sex, age, marital status, or
disability is prohibited in the delivery of educational services and activities in
the District.

No visitor to the District shall be excluded from participation in any
educational program or activity provided by the schools in Martin County on
the basis of race, religion, national origin, sex, age, marital status or
disability.

Any person alleging an act of unlawful discrimination/harassment covered by
this policy may use the complaint procedure described in Policy 5517.01.

II. PROHIBITION OF DISCRIMINATION/HARASSMENT

A. General Policy Statement

It is the policy of the Board to maintain an educational
environment which is free from all forms of unlawful
discrimination/harassment, including sexual harassment. This
commitment applies to all District operations, programs, and
activities. All students, administrators, teachers, staff, and all
other school personnel share responsibility for avoiding,
discouraging, and reporting any form of unlawful
discrimination/harassment. This policy applies to unlawful
conduct occurring on school property, or at another location if
such conduct occurs during an activity sponsored by the Board.

For purposes of this policy, “District community” means
students, administrators, teachers, staff, and all other school
personnel, including Board members, agents, volunteers,
contractors, or other persons subject to the control and
supervision of the Board.

For purposes of this policy, “third parties” include, but are not
limited to, guests and/or visitors on District property (e.g.,
visiting speakers, participants on opposing athletic teams,
parents), vendors doing business with, or seeking to do business
with the Board and other individuals who come in contact with
members of the District community at school-related
events/activities (whether on or off District property).
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B. Definitions
1. Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and
Title IX of the Educational Amendments of 1972, “sexual
harassment” is defined as:

Unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature,
when:

a. Submission to such conduct is made either implicitly
or explicitly a term or condition of a student’s
educational program or activity;

b. Submission or rejection of such conduct by a
student is used as the basis for academic decisions
affecting such individual;

C. Such conduct has the purpose or effect of interfering
with the student’s academic performance; of creating
an intimidating, hostile, or offensive educational
environment; or of interfering with one’s ability to
participate in or benefit from a class or an
educational program or activity.

Sexual harassment may involve the behavior of a
person of either gender against a person of the same
or opposite gender.

Prohibited acts that constitute sexual harassment
may take a variety of forms. Examples of the kinds
of conduct that may constitute sexual harassment
include, but are not limited to:

1. Unwelcome sexual propositions, invitations,
solicitations, and flirtations.

ii. Physical assault.
iii. = Threats or insinuations that a student’s
academic  grade, classroom  work or

assignments, academic status, participation in
athletics or extra-curricular programs or
events, or other conditions of educational
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activities which may be adversely affected by
not submitting to sexual advances.

iv. Unwelcome verbal expressions of a sexual
nature, including graphic sexual
commentaries about a person’s body, dress,
appearance, or sexual activities; the
unwelcome use of sexually degrading
language, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles;
obscene telephone calls.

V. Sexually suggestive objects, pictures,
videotapes, audio recordings, or literature,
placed in the educational environment, which
may embarrass or offend individuals.

Vi. Unwelcome and inappropriate touching,
patting, or pinching; obscene gestures.

vii. A pattern of conduct, which can be subtle in
nature, that has sexual overtones and is
intended to create or has the effect of creating
discomfort and/or humiliation to another.

viii. Remarks speculating about a student’s sexual
activities or sexual history, or remarks about
one’s own sexual activities or sexual history.

2. Discrimination/harassment on the basis of other protected
characteristics is also strictly prohibited. @ Under this
policy, discrimination/harassment is verbal or physical
conduct that denigrates or shows hostility or aversion
toward a student because of his/her race, religion,
national origin, sex, age, marital status or disability, and

that:

a. has the purpose or effect of creating an intimidating,
hostile or offensive educational environment;

b. has the purpose or effect of unreasonably interfering

with a student’s educational performance; or

C. otherwise adversely affects a student’s educational
opportunities.

Harassing conduct includes, but it is not limited to:
epithets, slurs or negative stereotyping; threatening,
intimidating or hostile acts; denigrating jokes and display
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or circulation in the educational environment of written or
graphic material that denigrates or shows hostility or
aversion toward an individual or group (including through
e-mail).

[II. OTHER VIOLATIONS OF THE PROHIBITION OF HARASSMENT
POLICY

The Board will also take immediate steps to impose disciplinary action on
individuals engaging in any of the following prohibited acts:

A. Retaliating against a student who has made a report or filed a
complaint alleging discrimination/harassment, or who has
participated as a witness in a discrimination/harassment

investigation.

B. Filing a malicious or knowingly false report or complaint of
harassment.

C. Disregarding, failing to investigate adequately, or delaying

investigation of allegations of discrimination/harassment, when
responsibility for reporting and/or investigating harassment
charges comprises part of one’s duties.

IV. CONFIDENTIALITY

The right to confidentiality, both of the complainant and of the accused, will
be respected, consistent with the Board’s legal obligations, and with the
necessity to investigate allegations of misconduct and take corrective action
when this conduct has occurred, to the extent possible.

V. SANCTIONS AND MONITORING

The Board shall vigorously enforce its prohibitions against unlawful
discrimination/harassment. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including
the discharge of an employee or the suspension/expulsion of a student. All
disciplinary action will be taken in accordance with applicable State law and
the terms of the relevant collective bargaining agreement(s). In determining
whether alleged conduct constitutes discrimination/harassment, the totality
of the circumstances, the nature of the conduct and the context in which the
alleged conduct occurred will be investigated. The Superintendent or designee
has the responsibility of investigating and resolving complaints of
discrimination/harassment. A substantiated charge against a Board
employee shall subject such employee to disciplinary action, including but
not limited to, warning, reprimand, suspension or termination, subject to
applicable procedural requirements and relevant collective bargaining
agreement.
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VI. EDUCATION AND TRAINING

In support of this prohibition of discrimination and harassment policy, the
Board promotes preventative educational measures to create greater
awareness of unlawful harassment and discriminatory practices, which
includes training related to the implementation of this policy and it’s
accompanying administrative guidelines.

42 U.S.C. 2000e, et seq., Title VII of the Civil Rights Act of 1964

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990

42 U.S.C. 1983

29 U.S.C. 794, Non Discrimination under Federal Grants and Programs
29 U.S.C. 701 et seq., Rehabilitation Act of 1973

29 U.S.C. 621, Age Discrimination Act (ADEA)

20 U.S.C. 1681 et seq., Title IX of the Civil Rights Act of 1964

F.S. 760.10 (Florida Civil Rights Act), 1000.05 (Discrimination against
students and employees in Florida), 1001.41, 1001.43

Effective Date: 07/01/05

Amendment Date: 07/18/06
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DISCRIMINATION/HARASSMENT COMPLAINT PROCEDURE

This grievance procedure exists to provide formal resolution of complaints that
Board Policy 5517 has been violated. It does not prohibit the informal
adjustment of any complaint. Although pursuit of an informal adjustment is
not a valid reason for missing a filing deadline, a timely filed complaint may be
continued by consent of the parties in order to allow pursuit of an informal
adjustment.

The Executive Director of Exceptional Student Education/Student Services is
hereby designated as the District’s equity officer. Her name is Maryellen Quinn-
Lunny and she can be contacted by telephone at 219-1200 extension 30427.
The equity officer shall be informed of the progress of all informal adjustments
and grievances at each step by the District employee responsible for each step
of the grievance so that the equity officer may be abreast of all matters
concerning this policy and may be ready at any time to report on the same to
the Superintendent, Board or an outside agency.

Where a statute or administrative rule provides a scheme for resolution of
complaints arising under that statute or rule, this grievance procedure shall
not be applicable.

The Board will vigorously enforce its prohibition against
discrimination/harassment based on race, religion, national origin, sex, age,
marital status, disability, or any other unlawful basis, and encourages those
within the District community as well as third parties, who feel aggrieved to
seek assistance to rectify the problems. The Board will investigate all
allegations of discrimination/harassment and in those cases where unlawful
discrimination/harassment is substantiated the Board will take immediate
steps to end the discrimination/harassment. Individuals who are found to
have engaged in unlawful discrimination/harassment will be subject to
appropriate disciplinary action.

The procedure for processing a complaint alleging a violation of Policy 5517
shall be as follows:

A. Within sixty (60) calendar days of the occurrence of an alleged
incident of discrimination/harassment, the complainant may file a
written complaint with the principal or supervisory administrator
setting forth the date of the alleged incident, the nature of the
alleged discrimination/harassment, the names of the persons
involved, any witnesses to the incident, other details as
appropriate, and the remedy sought. Visitor complaints shall be
filed with the equity officer for determination. Any complaint not
filed within this time period shall be deemed untimely filed and
shall not be processed.





